APPLICATION INSTRUCTION

1. Click on Employment Icon on EID website home page.
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2. Click on Employment Opportunities
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Employment Opportunities continued safe operation of EID facilities
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3. You will see a listing of job openings at the District. Click on the job posting you are interested in
for additional information and how to apply information.

s=.s® €| Dorado lrrigation District
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» Employment Opportunities AboutLls & Employment

Employment Opportunities

Font Size -] Share & Bookmark  [+] Feedback ¢ Print
(All Categories) [v] (Al Job Types) V]
JOB IYPE APPLICATION DEADLINE SALARY
Senior Hydroelectric System Technician Full Time  06/30/2015 5:00 PM $39.82-$48.41 per hour

4. Once you have decided you would like to apply for a particular position, you can click on the
“HERE” hyperlink within the job posting, which will take you to the KRONOS online Employment
Page.

Employment Opportunities

Font Size: 3 B Share & Bookmark  [+] Feedback ¢ Print

Senior Hydroelectric System Technician

Type: Full Time
Salary/Pay $35.52-5458.41 per hour
Rate:

Posted Date:  02/09/2015
Deadline to 06/30/2015 5:00 PM

Apply:
To Apply For This Position Click = HERE = to go to our KRONOS online employment application system.

The Human Resources Department is currently accepting applications for one position as a Senior Hydroelectric
System Technician in the Hydroelectric Division of Operations.

Under direction and as assignad performs highly skilled technical duties involving the operations and maintenance
of the District’s hydroelectric plant; maintains, troubleshoots repairs and operates equipment associated with the
hydroelectric powerhouse and water conveyance system; and calculates and schedules the selling of power.

EXAMPLES OF ESSENTIAL DUTIES: the dufies specified below are representative of the range of duties
assigned fo the class and are not infended to be an inclusive list.




5.

You are now on the KRONOS Career Search Page. Click on the job posting that you are interested
in applying for. (You may need to click on SEARCH to refresh listing).

EL DORADO IRRIGATION DISTRICT: Career Search

Jobs, Jobs On Page [ 15~
: / oy PLACERVALE, cA

6. The job posting will open on KRONOS, and then you will need to click on “Apply For This Job” icon.

JEL DORADO IRRIGATION DISTRICT: Sr Hydro System Tech

Name

[General Information

Location PLACERVILLE, CA
Base Pay 539.82-548.41 / Hour
Employee Type Non-Exempt

ontact Information

Fhane 530-642-4020

Email acosta@eid.org

Description

JThe Human Resources Department is currently accepting applications for one position as a Senior System ician in the t ic Division of Operations.

Junder drection and as assigned performs highly skiled technical duties involving the operations and of the Districts plant; maintains, repairs and operates equipment associated with the hydroslectric powernouse and water conveyance system; an|

EXAMPLES OF ESSENTIAL DUTIES: the duties specified beiow are representative of the range of duties assigned fo the class and are nof infended to be an inclusive list.

.
» Participates in the planning, prioritization, assigning and reviewing of work of staff involved in the maintenance, operation and construction of dams, control works, spillways, pipelines, irrigation ditches and related facilties; analyze situations accurately and take effective action.

‘Apply For This Job F

Alison Costa

and of goals and objectives related to assigned section; establishes schedules and methods for maintaining and operating the Districts water conveyance, water storage and irrigation water system, ensuring compiance with local, St

7.

If this is the first time you are applying using our online job application, you will need to create an
account and select a Username (e-mail address) and password. After your account has been
established, you can build an application. This application can be saved and used to apply for more
than one job opening.

K’ El Dorado Irrigation District

EL DORADO RRIGATION DISTRICT

b Applcati
Tithe: Sc Hydro System Tech
Location: PLACERVLLE, CA

Your Email Address:
[

00 You Have A Password?
No, Im Hew

® Yes




9.

Once you have logged in with your username and password, it is important that your application
show all the relevant education and experience you possess. Applications may be rejected if
incomplete. If you wish to upload any other supporting documentation, including your resume, you
may do so online. Beginning with the “Welcome” tab, follow the instructions on each tab until you
have completed your application. You will need to click on “Save & Continue” on the bottom of
each tab in order to save the data on that tab and move to the next.

rado Irrigation District

MY ACCOUNT FIND .

My Account Applicant Profile } My Profile

WELCOME! GENERAL INFORMATION RECRUITMENT INFORMATION OFFICE SKILLS WORK EXPERIENCE

El Dorado Irrigation District is an equal opportunity employer. The District considers applicants for all positions without regard to |

Please contact the Human Resources Department 72 hours before a scheduled examinationfinterview if you require accommodati

Complete this application thoroughly and accurately b

pl pplicati may be rejected. Statements i

To continue, please click on the “Save & Continue” button below.

Il save ] save & Continue

If you see * next to a field, that means it is a required field. The more information you can provide
to us regarding your possible qualifications for a position, the better. Make sure to click on “Save &
Continue” on the bottom of each tab to progress through the application.

Uy Account ) My Appicant Profie | My Profile

f Saved

WELCOME! GENERAL INFORMATION RECRUITMENT INFORMATION OFFICE SKILLS WORK EXPERIENCE

S T —
P —

P —
P —

Y —

Employme o that your age meets any legal requirements for the job appiied for. Are you over 17 years of age?™ B

Have you been previously empioyed by the Distriet [~

IF previously employed by EID, please give dates and positions. ’

Please list any other names you

Ify

Address

e VT - — |
O —

E =

City* e

State*




10. To upload your resume, cover letter, and any other documentation, on the “Recruitment
Information” tab click on “Browse,” find your document on your system and double click on the
file. Your file will appear on this page. When you have completed the remainder of the field on
this tab, click on “Save & Continue” on bottom of page. For security purposes, you will not be able
to upload any documents using the District kiosk in the lobby. Please contact Human Resources at
642-4020 for additional assistance.

My Account My Applicant Profile My Profile

\V/' Saved.

WWELCOME! GENERAL INFORMATION RECRUITMENT INFORMATION

“You currently do not have a resume file uploaded. Please use the "Browse’ button be|
> + Valid resume formats are PDF, DOC, DOCX, TXT, RTF.
il“ + Uploading resume could take several minutss depending on fils size and your

[ Browse...

Additional Information

Eligible for Work in the USA*

Available Start Date* g

Referral |

Additional Information
Ff Other was selected, describe

E save | save & continue

11. On the “Office Skills” tab, click on the Add Skills button to add your Microsoft Office application
skills to your application.

VELCOME! GENERAL INFORMATION RECRUITMENT INFORMATION OFFICE SKILLS WORK EXPERIENCE EDUCATION EEOQ INFORMATION

Please check your proficiency level with the following Microsoft Office programs using the following rating scale (by clicking “Add Skill" button):
Level 1 = Not Familiar
Level 5 = Proficient

Level 10 = Expert

Microsoft Office Programs

No Skills Added

% Add Skil |

— Other Skills




12. The following window will open. Check the boxes next to the Microsoft Office applications that you

are familiar with and then click on select at the bottom of this window.

Skills Lookup

Rows On Page: Ill:ll:ll:l -

-

4 Rows @

ﬁ Tools v

|:| Category Description
[ starts with like
Y
Wicrosoft Office  Excel
[0 ¥ wicrosoft Office  Outiook
] F—j-" Microsoft Office  Powerpoint
] [F-H Microsoft Office  Word




13. This will bring you back to the “Office Skills” tab, where you will assign your level of expertise to
each of the Microsoft Office applications you previously selected. You may also add any other skills
in the text box that you believe are relevant to the job posting. Make sure to click on “Save &
Continue” at bottom of each tab to continue.

Alison Costa | Log
B Dorado e s

MYACCOUNT | FIMD JOBS

My Account ) My Applcant Prufie | My Pro

WELCOM: GENERAL INFORMATION RECRUITMENT INFORMATION OFFICE SKILLS VIORK EXPERIENCE EDUCATION EED INFORMATION ADDITIGHAL INFORMATION CERTIFICATION APPLY FOR

Please chack your proficiency level ith the following Microsoft Ofice programs using the following rating scale (by clicking "Add Skil" button).
Level 1 = Not Familiar
Level 5 = Proficient

Level 10 = Expert

Uicrasof G ffice Programs

T
* oo 2l
% outiook =
) (e [ —
% s )| —
s

List sy ackionslsklls you feel are relaled 1o the pasition for which you are spplyng

/

= = S

14. On the “Work Experience” tab, fill in all pertinent information. When you get to the Employment
History section, choose the # of previous Employer information you would like to submit (up to five),
and the form will refresh to give you additional data entry points. Make sure you periodically save
your data, especially if you are going to step away from your computer, or the website will
automatically log you out for privacy reasons. Once you have completed inputting all of your
information, click on “Save & Continue.”

My Account } Iy Appiicant Frofie | My Profile

WELCOME! GENERAL INFORMATION RECRUITMENT INFORMATION OFFICE SKILLS VIORK EXPERIENCE EDUCATION EEO INFORMATION ADDITIONAL INFORMATION CERTIFICATION APPLY FOR JOB

of the job for which you are applying. Be sure to include the number of hours per week that you worked. Also list volunteer experience to the job for which your applying. DO NOT SAY "SEE RESUME.”

Experience: Read the experience requirements in the job announcement before completing this section. Begin with your most recent job. List all jobs and any periods of unemployment in the last ten years. Include any military senice. Also list any jobs you held mors than ten years ago which relate to the dutl

— Tyming/Ten Key Proficiency

Typing* [Yes
Typing VM 100
Ten Key* e -

Ten Key KPH

List special training (exclude any information ndicative of race, religion, color or national origin)

Sekectyour cetcation [SPrR

Certifications (name/expiration/number)

License (namelexpiration/number) i

_——

Please list present (or most receniy Ifstil employed, please type N/A where applcable.
#Empioyers [T

Company #1 (Currentiost Recent Employer)

Company Nare: | cay| ster

Supervisor ame | Supervisor Prone umber: staring Pay* [ 0.00 EnangPay: [ 0.00 pay Typer[sermmy [0

Reason For Leaving

#Of Job Tiles. Held With The: Company
Ll save [ smves




15. On the “Education” tab, please select the number of schools that you would like to enter data for,
and the form will update to give you additional data entry points, if applicable. Once you have
completed entering your information, click on “Save & Continue.”

WELCOME! GEHERAL INFORMATION RECRUITMENT INFORMATION OFFICE SKILLS WORK EXPERIENCE EDUCATION EEQ INFORMATION ADDITIONAL INFORMATIOH CERTIFICATION APPLY FOR JOB

. /

School #1 (Currentiost Recent School)
School Name [
School Type -

Major [ Minor

General Information
licneck Diploma/Certificate you have [

I save || save & continue

16. This is the “EEO Information” tab. This information is not required. If you choose to enter the
data, once completed, click on “Save & Continue.”

VIELCOME! GENERAL INFORMATION RECRUITMENT INFORMATION OFFICE SKILLS VWORK EXPERIENCE EDUCATION EEQ INFORMATION

Applicant: Please complete this qustionnaire as part of your application. This information is confidential. It will be separated from your application and will not be used for any 5
effectiveness of our equal employment opportunity efforts.

A person with a disability is anyone who:

1. has a physical or mental impairment which substantially limits one or more major life activities (i.e.. walking, hearing, speaking, working. or leaming); or

2. has a record of such impairment; or

3. is regarded as having such an impairment.

Are you disabled according to any of the above definitions? I -

Gender

Ethnicity [Unidentified/Opt Out

Veteran | .

| save | save & Continue




17. On the “Additional Information” tab, answer all of the questions and click on “Save & Continue.”

WELCOME! GENERAL INFORMATION RECRUITMENT INFORMATION OFFICE SKILLS VIORK EXPERIENCE EDUCATION EEO INFORMATION ADDITIONAL INFORMATIOH

If your answer to any of the following questions is "yes,” please give details in the box provided.

Additional Information
The policy of El Dorado Irrigation District is to reguire a physical exam and drug screen. Would you object to a physical examination that includes a drug screen? l—'
‘Would you object if we contacted your present andfor past employers® l—'

Have you ever been discharged from any employment or resigned in lieu of discharge? [+

Details

b save | save'® continue

18. On the “Certification” tab, you will need to review all of the information you previously entered
into your application. When you have reviewed all of the information and you are ready to sign,
click on “Electronic Signature.”

WELCOME! GENERAL INFORMATION RECRUITMENT INFORMATION OFFICE SKILLS VIORK EXPERIENCE EDUCATION EEQ INFORMATION ADDITIONAL INFORMATION CERTIFICATION

Read carefully before signing.

Certification: | certify that all the information provided on this application is true to the best of my knowledge. | authorize any duly accredited representative of El Dorado Iigation District to obtain any information related to my worl
achievement, performance, and disciplinary information. | direct prior and current employers to release such work-related information, regardless of any prior agreement | may have had with my prior or current employer. | release 4
as a result of complying with the terms of this authorization.

All infarmation is subject to verification prior to an after employment. All statements made on or in connection with this application form are ture and complete to the best of my knowledge. | understand and agree that misreprese

District.

¥} Electronic Signature

WELCOME!
GENERAL INFORMATION

MHame
Primary Email
Home Phone

Are you related to any employee at ED?
Employment is subject to verification that your age meets any legal requirements for the job applied for. Are you over 17 years of age?
Have you been previously employed by the District?

Please list any other names you have used while working

If you have a valid California Drivers License, please complete the following

Drivers License #

Drivers License Expiration Date

Address
RECRUITMENT INFORMATION
Additional Information

Eligible for Work in the USA
Available Start Date

| save a€ontinue

=l save [




19. The following window will pop up, with your full name as it appears on your application. You will
need to type in the password you set up earlier for your KRONOS login. The date will already be
populated. Click on “Okay.”

Terms And Conditions

By clicking the "OK" button, you acknowledge that you have read, understand and agree to the terms
and conditions of this form.

Signature || Your Full Name*

Password | Pleaze type password vou (acostaS4S@vahoo.com) used for login to confirm.

Date |0&f10/2015

OK | Cancell

20. This will take you back to the “Certification” tab. Click on “Save & Continue.”

WELCOME! GENERAL INFORMATION RECRUITMENT INFORMATIOH OFFICE SKILLS VIORK EXPERIENCE EDUCATION EEO INFORMATION ADDITIOHAL INFORMATION CERTIFICATION

Read carefully before signing.

Certification: | certify that all the information provided on this application is true to the best of my knowledge. | authorize any duly accredited representative of EI Dorado Imigation District to abtain any information related to my worl
achievement, performance, and disciplinary information. | direct prior and current employers to release such work-related information, regardless of any prior agreement | may have had with my prior or current employer. | release 4
as a result of complying with the terms of this authorization.

All infarmation is subject to verification prior to an after employment. All statements made on or in connection with this application form are ture and complete to the best of my knowledge. | understand and agree that misreprese

District.

(%) Electronic Signature

WELCOME!
GENERAL INFORMATION

Name
Primary Email
Home Phone

Are you related to any employee at ED?
Employment is subject o verfication that your age mests any legal requirements for the job applied for. Are you over 17 years of age?
Have you been previously employed by the District?

Please ISt any other Names you Nave used while working

If you have a valid California Drivers License, please complete the following:

Drivers License #

Drivers License Expiration Date

Address
RECRUITMENT INFORMATION
Additional Information

Eligible for Work in the USA
Available Start Date

Lljj Save |Jq| save &/Continue

10



21. You are now on the “Apply for Job” tab. The job posting that you are applying for will be
displayed on this tab. Click on “Apply For This Job” either at the top or the bottom of this tab.

Apply For This Job.

General Information

Location PLACERVILLE, CA
Base Pay $39.62-548.41 / Hour

Empioyee Type Non-Exempt

Contact Information

Name Alison Costa

Phone 530-642-4020

Emai acosta@eid.org

Description

The Human R eurrenty. for one postion as a Senior Hydroelectric System Technician in the Hydroelectric Division of Operations.

Under direction and as assigned perform highly skilled technical duties involving the operations and maintenance of the Districts hydroeleetric plant; meintains, troubleshoots repais and operates equipment associated with the hydroslectric powerhouse and water conveyance system, and calculates and schedules the seling of

EXAMPLES OF ESSENTIAL DUTIES: the cluties specified beiow are representative of the range of duties assigned to the class and sre not intended to be an inclusive list

Paricales i the development and implementafon o goals and objecives related to assigned scction; estabishes schedules and methods for maitaining and operatingthe Disiicts water conveyance, water storage and iigafion waler system, ensuring complance wih local, State and Federal reguiafons including FER
take

Participates in the planning, prioritization, assigning and reviewing of work of staff involved in the maintenance, operation and construction of dams, contral works, spilways, pipelines, irrigation ditches and related facilties; accurately and
Plan, prirfzs, and review the work of tzctnical and professiona staff, develop schedules and methads to accomplsh m\gnmenu provide and cnnmmmu«amramm and work with employees to correct deficiencies; may Drwu‘le in pm on performance evaluations.
Participates in the evaluation of operations and activites of cion; recommends. and rer ris on operations and activiies.

prepar
Participates in developing and administering section budget; psmmpsies in the preparation of cost el budget recnmmenusﬂnns submits Jusﬂﬁ:sunns for equipment, materials and supplies; monitors and controls expenditures.
Wire, modify, document and nstall equipment.

Repai and/or replace broken or defective parts in molors, generstors, pumps, circul breakers, transformers, storage batteries, switchgear, controllers, contactors, swilches and other fitures and appiances.

Troubleshoot electrical control sch == and equipment.

Research and identify replacement par

Work with, provide support to, and. |r|5n=51 the work of outside contractors.
Compile materials lists.

Check and record excier generator brush condtion, relays and dai
Maintain a variety of records including those for the Federal Ey
Performs skiled maintenance tasks associated with the in n, testing, repair and preventative maintenance of mechanical, electrical, and the operational equipment sssociated with the Districts hydroelectric plant neluding SCADA, communication, mechanical, and hydraulic equipment throughout the system.

rator operations.

roteciive relay test sefs, circuitbreaker tining test sels, DLRO meers, TTR mefers, 4-20 ma calbrafors, insulaton testers (Meggers®), Hi ol testers, analyzers, watimeters and varisble power sources.

accordance with PGSE and CakiSO protocols and contracts; calculates load estimates andior moniors, controls and reguiates power generation and water level conditions.
Operates remote controlled computer ‘Systems to monitor and control powerhouse and Forsbay Reservoir
Prepares lockoutftagout and switg fers to safely remove equipment for maintenant
Constructs, designs, tests, o0ts, repairs and maintains a variety of electrical fan
Tests, calibrates, inst; £ T T ) R T e 0 B G ST rmcrnwncessnr cquipment,

22 norr AP0 s [ wve [ v & Contrns

22. A new pop up box will appear. You can add a cover letter or any additional comments here. When
complete, click on “Apply For This Job.”

Apply For Job: 5r Hydro System Tech

— Cowver Letter Or Any Additional Comments

11




23. You will return to the “Certification” tab, and you will see a new message at the top advising you
that “Your job application for ... (job title) ... was submitted for review. You can apply for more
jobs by click on ‘Find Jobs=>Search For Jobs’ menu. You will receive a confirmation e-mail, so
check your email inbox. All future correspondence from the District regarding your application
will be via e-mail. You may contact Human Resources at 642-4020 for additional assistance.

MY ACCOUNT | FIND JOBS
My Account | My Applicant Frofie + My Profile
i, Applicant profie has been signed off
# our job appication for ‘Sr Hydro System Tech' was submited for review. You can apaly for more jobs by clicking on ‘Find Jobs-»S<arch Far Jobs' menu.
A 4

WELCOME! GENERAL INFORMATION RECRUITMENT INFORMATION OFFICE SKILLS WIORK EXPERIENCE EDUCATION EEO INFORMATION ADDITIONAL INFORMATION CERTIFICATION

Read carefully before signing.

achievement, performance, and pl
as a result of complying with the terms of this authorization.

Certification: | certify that all the information provided on this application is true to the best of my knowledge. | authorize any duly accredited representative of EI Dorado Irrigation District to abtain any information related to my work-related activi
disciplinary information. | direct prior and current employers to release such work-related information, regardless of any prior agreement | may have had with my prior or current employer. | release any indvid

Your application is now saved on the District’s
web-based application site.

Please check back on our website for future
openings or sign up for e-notifications at
www.eid.orqg.

Thank you for your interest in the District!

12
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